ORDERING TRANSCRIPTS THROUGH YOUR STUDENT ACCOUNT

1.) Loginto myUNBC Student Portal https://www2.unbc.ca/current-students using your username

and password.

Current Students

Current Students Home
Student Life Events

myUNBC Student Portal

Information for Current Students

myUNBC Student Portal -

Course Schedule

Student Resources

Academics +

Course Registration User Account Information

Get Involved +

If you don’trememberyourusername and password, you canresetitusingthe link below the signin.
This will take you to a page that you can access Password Self-Service to reset your password.

u B c UNIVERSITY OF
NORTHERN BRITISH COLUMBIA

Sign in to your account

i | Remember me on this computer

Forgot Password _

2.) From yourstudent portal, select Student Online Services.

Home

® @ @ @

OUTLOOK ON THE WEB STUDENT ONLINE LEARN (ELACKEBOARD) IT SUPPORT &
SERVICES SERVICES

Blackboard Schedule To Do



https://www2.unbc.ca/current-students
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3.) SelectStudentOnline Services, again.

Main Menu

Tuition and Enrolment Certificates (T,
provided your SIN to UNBC before the 3
educational institutions in Canada — Tu

The Winter 2022 schedule has been p
carefully when registering.

Fall registration opened June 14, 2021 3

Please visit Coronavirus (COVID-19) inf

UNBC Email Motification:

« All registered UNBC students are
current with notifications and infor
« For assistance on accessing or fo

Account & Personal Information
Student Online Services h

4.) SelectStudentRecords.

Account & Personal Information RGN LT ERTLUIEIE  Advisor Services T Employee Services Td

s

Student Online Services

Degree Evaluation
Access your OFFICIAL Evaluation for graduation or process your own Advising Degres Evaluation.

Registration
Check your Registration Status, Weekly Class/Exam Schedule, Register, Add or Drop Classes, or view Hol

Student Records F
Account Summary or Credit 8ard Payment, Account Information and Receipts, Final Grades, Transcripts, V|

Canadian Tax Forms
T2202As (Tuition, Education, and Textbooks Amount Certificate)

Awards and Financial Aid
Check your financial aid history, view information on available scholarships, bursaries, and awards.
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5.)

Requestan Official Transcript.

Account & Personal Information [l le =0y a0e 1T Rt g U e
ser

Student Records

Account Summary by Term and Credit Card Payment
Account Information and Receipts

Final Grades

Request Official Transcript -

Unofficial Transcript

View Holds

View Status of Official Transcript Requests
Apply to Graduate
View Application to Graduate
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5.) Onthisscreen,youare selectingwhere you wantyourtranscriptto go. You only pick one of the
four options.

Select a Method of Delivery

Avalid credit card (Visa, Master Card or American Express) is required to complete this request. Un

Certain student account holds will prevent you from being able to request, order or receive an official
Indicate your transcript destination using one of the four options listed below.

IMPORTANT: If your transcript destination is to an external College or University, you must use the "
Please enter "Issue To" information accurately with the correct upper and lower case formal

Use the link to find external colleges or universities

External College/University Code: Look Up College/University Code

One of Your Addresses:

UNBC College:

Issue to;

| Nonﬁ Use the dropdown menuif you wantit sentto yourself

| Ngn* Use the dropdown menuto sendinternally to UNBC

Type the name and addressif none of the other
options work or apply. The address will appear
exactly asyou typeit
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6.) The nextscreenisto confirm name and address. Please notethat the information will be
printed exactly as displayed, so make any necessary corrections. If everythinglooks correct
select continue.

Account & Personal Information  Student Online Services aGUELTESERTTEEE B S|
s

Transcript Destination

« Review, update or manually add address information.
» Please ensure information is entered accurately, and with the correct upper 3
« Information on your transcript will be printed as you have entered it.
% Indicates required field

Official Transcript
College/University Name:  University of Victoria

Address/Department: * PO Box 3025 Stn Csc

Address Line 2:

Address Line 3:

City: #* Victoria

ProvinceState: | British Columbia v|
Postal/Zip Code: * V8W 3p2

Nation: | Canada v ‘

e R

7.) Enterthe number of copies thatyou wantto receive (you will be charged $10.20 per copy).
Selectthe timeline that you want yourtranscriptsto be processinand how you want them sent.

Transcript Request Options

For more information on delivery method or courier requests, please select t

Number of Copies (Up to 10): 1 ﬁ Type in the desired number of copies
|

Print Transcript: ‘_AS soon as 9055“”9« Use the dropdown box to select
Delivery Method: * ISelect___ when transcripts are sent

I
Use the dropdown box to selecthow the

transcripts will be delivered.
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8.) Reviewtheinformation. If everythinglooks correct, type youremail address and submit request.

Transcript Request Summary Refund Policy

This page provides a summary of your offici Requests for refund can be submitted at the Cashier
Issued to: University of Victoria hitp:/fwww.unbc. calcalendarfundergraduate/general/f
Street: PO Box 3025 Stn Csc http:/wwow unbe ca/calendar/graduate/generalfees. h
City: Victoria hittp:/fwwerw.unbe.calcontinuingstudies/policies. himl
State or Province: British Columbia

R " 27 By clicking the Submit button below you ind
Nation: Canada

Course Levels: All course levels

Copies Ordered: 1 Accept Terms You will then be forwarded to the Mon

Official Transcript: *es

Delivery Method:  Regular Mail Available payment options include: Visa, Mag
Cost of Order: $10.20
Payment Method:  Credit Card & Trade-mark of Interac Inc. Used under licencd
Print Transcript: As soon as possible

After you click 'Submit' below you will Email Address: #* ﬁ Type your email address

General Policy )
Submit Request
The University of Northern British Columbia g

provided to the University by students, and an|

For more information on the University's term:

hitp: ffewwner.unbe.cal/calendar/undergraduate/genery
hitp: /ferwner unbe cal/calendar/graduate/generaliregy
hitp: feewner. unbe . calpolicy/categoryffoipop html

hitp: feewner. unbe . ca/continuingstudies/policies. himl

Security

For the purpose of online payments for admis
expiry date). By providing this information,
measures have been integrated into the day-t

When you are finishad conducting online trang

Refund Policy
Requests for refund can be submitted at the
hitp:/iwwnw.unbe.ca/calendar/undergraduateig

hitp:/iwww.unbe.ca/calendar/graduate/genera
hitp:/lwenw.unbe.calcontinuingstudies/policies.

9.) Selectyour payment methodand follow the promptsto make your payment.

Mandatory fields marked by *
Payment Method

Please choose a payment method.

=




