	Student Tax Information and FAQ
Introduction
For 2004 and subsequent years, official Tuition and Education Amount Certificates (T2202As) will be available online at http://www.unbc.ca/ after February 28 each year. Forms will not be automatically mailed to students as in previous years. Students who turn 16 years old or over during the taxation period may be eligible for a T2202A.

To be eligible for a tuition tax credit, students must have total tuition fees exceeding $100 in a taxation year. To be eligible for an education tax credit, the program of study must last at least three consecutive weeks and at least twelve hours per month.

You are not required to attach a paper copy of the T2202A form to your tax return. When transferring amounts to someone else as permitted by Canada Revenue Agency (CRA) or if you are being audited by CRA, the form printed online meets CRA requirements.

Your T2202A tax information will continue to be available at http://www.unbc.ca/ for seven years.

General
(1) How, where and when do I receive my T2202A?
Commencing the 2004 taxation year, Tuition and Education Amount Certificates are available at the end of February for the previous calendar year at www.unbc.ca

How to generate your T2202A. 

· Log into www.unbc.ca 

· Select Current UNBC Students
· Under the column “Web for Students”, select Personal Info, and then Enter Secure Area which, will take you to the secure login site.  If you do not know your user ID and password please follow the instructions given or contact the Office of the Registrar (link provided) for assistance
· Enter your user identification number (your 9 digit student ID) and your personal identification number (PIN - 6 digits) and from the main menu choose Student Online Services
· Select T2202A Information
· Select the appropriate year
Two options will be available:

7. View Data - this is not an official receipt and is for information purposes only. 

8. Printable Form - make this selection only if you are ready to print the receipt. 

To Print T2202A
· Select Printable Form. Click Submit. 

· The browser will now take you to the Tax Credit Print Form.  If you are not ready to print your form at this time, please click Select Tax Year to return to the previous page.  If you select Continue this will mark your taxation record as printed. Any subsequent receipts for the selected tax year will be marked Duplicate.

· Select Continue. 

· Select Print on browser menu. 

The receipt will print on two pages:
Page 1 - Tuition and Education Amount Certificate
Page 2 - Designation for the transfer of an amount to spouse or common-law partner, parent, or grandparent.

(2) I have not accessed my web account before. How do I obtain a user ID and password?

· Log into www.unbc.ca 

· Select Current UNBC Students
· Under the column “Web for Students”, select Personal Info which will take you to the secure login site
· Enter your user identification number (your 9 digit student ID).  For first time users your default PIN number is your date of birth ddmmyy (e.g. 250170 for Jan 25, 1970).When finished click the Login button.  
Please remember to record your user name and password somewhere safe.  To protect your privacy, always Exit and then close your browser when you are finished.  As a further security measure it is suggested that you keep your password confidential and change it on a regular basis.
(3) I don't have access to the web. How can I get a copy of the form?
Financial Services will accept requests for a printed copy by telephone (250) 960-5625, by email at blanche@unbc.ca, or in person at the Cashier’s Office from Monday to Friday, 8:30 am to 4:30 pm. Forms will be mailed to the address on record.  For personal pick-up, picture ID will be required.
(4) Why are you providing the T2202A form on the web?
Each year the University receives hundreds of return mailings because many students did not update their addresses. The majority of returned mailings are never claimed. In an effort to cut back on the waste, especially in postage, the web was a perfect solution. UNBC is being proactive in providing students with more self-service options via the web. 

(5) Does this mean that you are not mailing out T2202A forms anymore?
Upon request we will mail out your T2202A form. Please allow THREE business days to process the request, i.e. if you request a printed form on Monday it will be mailed Thursday, or if you request a form on Friday it will be mailed Wednesday

(6) Is UNBC the only post-secondary institution doing this?
No. Many other schools (e.g. UBC, Athabasca University, University of Regina, University of Lethbridge, Memorial University, Dalhousie University, University of Saskatchewan) are providing this web service. 

(7) I am having difficulty filing my income tax return and understanding what I can deduct for tax purposes. Can Fees Office help me?
No. Please refer your questions to Canada Revenue Agency by telephone on 1-800-959-8281 or refer to their website at http://www.cra-arc.gc.ca/
(8) I am a parent of a UNBC student and I need my son/daughter's T2202A form. How can I obtain it?
You need to have son/daughter access http://www.unbc.ca/ as noted above and print it for you. Note that students must use the Tuition & Education Credit Certificate (T2202A) on their own tax return until the Federal Tax payable is reduced to zero, after which the student may then transfer the balance of the credit to another eligible party using the reverse side of the T2202A form, as per the Income Tax Act. This requires the student's signature.

Please note that there is an official policy and legislation regarding the release of student information which is intended to protect individual student's right to privacy and the confidentiality of his/her record.

(9) I need a copy of my T2202A for a year previous to 2004, how do I obtain a copy?
Contact Financial Services at (250) 960-5625 or blanche@unbc.ca.
Calculation of Tuition Amount (Dollars)
(1) What fees are included in the T2202A Tuition Amount?
To be eligible for the tuition tax credit, the total of such eligible fees* paid to an educational institution in Canada for the year must exceed $100.

*Eligible Fees Include: tuition, course fees, recreation and fitness fee, application fees, co-op work term fee, intervarsity & junior varsity fee, smart card fee, WUSC student refugee fee, and the student service fee, .
*Ineligible Fees:  all student association fees (NUGSS student building fee, CFUR fee, Over the Edge newspaper fee, PGPIRG fee, NUGSS undergraduate society fee and the graduate student society fee).
The calendar year for which the fees are paid, not the date on which the fees are paid, is used to calculate eligible tuition fees. 
(2) Why doesn't my T2202A form match the amount I paid for my course?
The students tax receipts will reflect only the "eligible fees", not all the fees that may have been paid. 

Calculation of Education Amount (Months)
Students may be eligible for the education tax credit for each month of part-time or full-time registration.

The T2202A Tuition and Education Credit Certificate will reflect the number of months of enrolment that are eligible to be considered as part time or full time study. Further details concerning the Tuition and Education Tax Credit may be found in Canada Revenue Agency's (CRA) Personal Income Tax Guide or by contacting a CRA district taxation office.

(1) How do I qualify as a full-time student for tax purposes?
A qualifying full-time educational program is a program that lasts at least three consecutive weeks and requires a minimum of 10 hours of instruction or work in the program each week (not including study time). A program is not considered a qualifying educational program if the student receives from an arm's length person an allowance, benefit, grant, or reimbursement for expenses (not including a scholarship, fellowship, bursary, or prize for achievement; or certain benefits by way of loans or financial assistance under certain government legislation).

(2) How do I qualify as a part-time student for tax purposes?
A specified part-time educational program is one that lasts at least 3 consecutive weeks and require at least 12 hours of instruction each month on courses.

(3) Applied Degree and Co-op Students - Why didn't I receive months credit for my work term?
According to Canada Revenue Agency, a student in an applied degree or work term is considered eligible for the education amount only during the months attending the educational institution. Thus, students who are on their work terms would not be eligible for the education amount during those months.

Note: The above document is for informational purposes only. The information is not intended as taxation advice and should not be relied upon in the preparation of a taxation return. Taxpayers should consult with a qualified taxation consultant or Canada Revenue Agency's (CRA) to determine how their own circumstances are affected.
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