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Student Terms and Conditions 
 

This document outlines the standards UNBC Co-operative Education (Co-op) students agree to abide by while 
participating in the UNBC Co-op program. Please read the standards below and provide your signature after review. 

 
While participating in the program, I will… 
 be enrolled full-time in an undergraduate degree program, 

 demonstrate a 2.50 GPA (minimum) (if the GPA is below a 2.50, students may be given provisional admission for a 
semester; however, cannot access the Co-op job board during this time), 

 attend a Co-op Info Session (or equivalent, as agreed upon with the Co-op office), 

 participate in meetings with the Co-op office, 

 participate in at least 16 hours of required workshops over the duration of my undergraduate degree (as outlined by 
the Co-op office), and 

 submit a Learning Portfolio (as outlined by the Co-op office) for each Co-op work term I complete. 

 
Upon acceptance into the program, I understand that… 
 I must complete at least 30 credit hours (70 credit hours for Engineering) before participating in my Co-op work term, 

 I will work towards meeting the requirements to obtain a Co-operative Education designation, 

 the Co-op office reserves the right to determine whether I am a suitable candidate, and 

 if I cannot demonstrate a 2.50 GPA (minimum), I will be withdrawn from the program and can only re-apply once I can 
demonstrate the 2.50 GPA (if the GPA is below a 2.50, students may be given provisional admission for a semester; 
however, cannot access the Co-op job board during this time). 

 
To receive a UNBC Co-operative Education designation, I will… 

 complete and pass a minimum of three (four for Engineering), full-time Co-op work terms (or equivalent, as agreed 
upon with the Co-op office), 

 attend a Co-op Info Session (or equivalent, as agreed upon with the Co-op office), 

 participate in meetings with the Co-op office, 

 participate in at least 16 hours of required workshops over the duration of my undergraduate degree (as outlined by 
the Co-op office), and 

 complete my undergraduate degree at UNBC on an academic semester. 

 
Regarding policies and regulations, I will… 
 adhere to the Co-operative Education and Student Conduct Statement of Principles regulations (Official UNBC 2020-

21 Undergraduate Academic Calendar PDF), 

 inform the UNBC Financial Aid and Awards office and/or my student loan program of my acceptance of a Co-op work 
term if I am the recipient of financial assistance, and 

 conduct myself ethically and professionally, as I represent UNBC and the UNBC Co-op program. 

 
Regarding communication with the Co-op office, I understand that… 
 the relationship between the Co-op program office and I is key to my success and therefore I will: 

o respond within 48 hours to all messages from the Co-op office, and 
o notify the Co-op office of any changes regarding my work eligibility or status, and 

 if I am unable to complete the Co-op program requirements and/or wish to withdraw, I will inform the Co-op office in 
writing as soon as possible. 

 
While searching for a Co-op work term opportunity, I understand that… 

 the Co-op program does not guarantee Co-op work terms,  
 I am responsible for paying costs associated with relocation if my Co-op work term requires it, 

 job opportunities on the Co-op job board are for UNBC Co-op students exclusively; as such, I will not share 
opportunities with students who do not have access to the job board, 

 I will discuss any self-developed Co-op work term with the Co-op office (i.e., positions not found on the Co-op job 
board or UNBC Career Centre job postings board, or provided by the Co-op office),  
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 I will attend all interviews I am shortlisted for, and I will discuss any decision to not interview with the Co-op office prior 
to doing so, 

 if I am offered a Co-op work term I will respond within 24 hours (or within the timeline provided by my employer), and I 
will discuss any decision to decline with the Co-op office prior to doing so, 

 once I have accepted a Co-op work term, I will not participate in other hiring processes, and 

 I am required to provide the Co-op office and employers with accurate and appropriate information regarding my 
qualifications and interests. 

 
Regarding Co-op work terms, I understand that… 
 when I accept a Co-op work term, I am committing to undertaking and completing that Co-op work term,  

 for each Co-op work term I participate in, I must register in a Co-op work term course and pay the Co-op Work Term 
fee, as outlined in the Tuition and Fees section (Official UNBC 2020-21 Undergraduate Academic Calendar PDF) 

 I must obtain permission from the Co-op office if I wish to enrol in an academic course while on a Co-op work term (or 
additional academic courses while on a parallel Co-op work term), 

 failure to complete a Co-op work term without agreement of the Co-op office will result in a failed grade (F) and 
dismissal from the Co-op program,  

 in order to receive a passing grade (P) for my Co-op work term, I must: 
o successfully complete all requirements of my Learning Portfolio (as outlined by the Co-op office), e.g., 

learning objectives, a mid-term site visit, and a reflection paper, and 
o receive a “Satisfactory” evaluation, at minimum, from my employer and the Co-op office, and 

 submitting late assignments will affect my Co-op work term evaluation. 

Regarding issues of legality and safety, I understand that… 
 I am responsible for informing the Co-op office of my immigration status in Canada, and 

 If I am an international student, I must apply for and receive a Co-op work permit, along with any additional 
documents, that will enable me to work legally in Canada, and 

 I must inform the Co-op office if I am under the age of 19 prior to accepting a Co-op work term. 

 
Regarding the Freedom of Information and Privacy, I give the Co-op office permission to… 
 disclose and release personal information to employers, including but not limited to my résumé and employment 

history, unofficial transcripts and academic performance,  

 communicate with employers on my behalf, and 

 use my Co-op work term compensation numbers for statistical purposes only. 

 
I understand the standards listed above and agree to the terms and conditions stipulated by the UNBC Co-op program. 
Failure to comply with these terms and conditions, and policies and regulations listed in the Co-operative Education and 
Student Conduct Statement of Principles regulations (Official UNBC 2020-2021 Undergraduate Academic Calendar PDF), 
may result in a failed Co-op work term and/or dismissal from the Co-op program. The Co-op office reserves the right to 
dismiss students for improper behaviour. The Co-op program reserves the right to update, modify, or revise these terms 
and conditions. 
 
 

Student’s name      Signature                Date 
 
 

Co-operative Education Coordinator’s name  Signature                         Date 

 
Optional 
I consent to the use of my name, quotes from my Learning Portfolio, and my photograph in publications and promotional 
materials of the UNBC Co-op program. 
 
 

Student’s name      Signature             Date 
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