Tribune Bay Outdoor Education Society

6050 St Johns Pt. Rd Hornby Island, BC V0R 1Z0

www.tribunebayoutdoored.ca 

JOB TITLE: Tribune Bay Outdoor Education Centre Manager
JOB LOCATION: Tribune Bay Provincial Park, Hornby Island, BC 
JOB DURATION: Full time, ongoing
DESCRIPTION OF DUTIES: 

The Centre Manager, reporting directly to the Executive Director, is responsible for the day-to-day operation of the Centre, which includes the buildings and grounds, programs, food service, marketing, financial, staff and transportation.
In addition the Centre Manager will deliver programs as needed and ensure that Centre program objectives are provided for; that design is of the highest educational quality; that risk management protocols are followed; and that elements of “fun” are injected into program delivery. The Centre Manager duties may also include being a ‘concierge’ for the groups at the Centre

Note: it is implicit in the job description that the successful candidate is expected and able to perform all hands-on work requirements at the Centre.
CENTRE PROGRAMS: 
The Centre offers an experiential education program (using high and low ropes challenge courses, a climbing and rappelling tower, a 12 person adventure boat, SUP and ocean kayaks), offering marine and land-based adventure programs, orienteering, hiking, forest and intertidal environmental education, team building programs, educational role-play games and campfire programs primarily to youth but also adult and family programs.
The Society operates the Centre under the governance of SD69 (Qualicum) and SD71 (Comox Valley) and is in the process of developing a five-year business plan c/w new business targets. In this first year the Centre is piloting a variety of short term Outdoor Education and Leadership Academies. The Manager will work closely with the Executive Director and the Society Board of Directors to complete the business plan.
PREFERRED QUALIFICATIONS AND EMPLOYMENT REQUIREMENTS, SKILLS or ASSETS:
1. A degree (Bachelor or Masters) in Outdoor Education/Resort Management/Adventure Tourism OR accredited post secondary achievement with recognized certification in a number of technical areas and with significant experience providing outdoor education leadership. *
2. Post secondary achievement and experience in Business and Marketing. * 
3. Industry standard certificates that support the Centre’s program delivery.

4. Up-to-date first aid/CPR certification.

5. Extensive experience working with and leading children/youth programs (residential setting preferred), as well as adult, family and senior programming. 

6. Extensive experience supervising other staff and teaching/leading staff training.

7. Extensive experience in a senior or management role in all other areas in the job description.

8. Strong leadership, communication, flexibility and organization skills.

9. Fluency (written/spoken) in English is a requirement. Language facility in other languages e.g. French, ASL or Japanese, is an asset. 

10. A current and valid class ‘4’ driver’s license with minimal or zero demerits.

11. Medical fitness and ability to do all assigned duties – there are strenuous work conditions and comfort is required in working “at heights”.

12. A current Criminal Record Check (CRC). 

* Candidates working towards these achievements will be considered

Important Notes: 
· Hours of work often includes evenings and occasional weekends. 

· Benefits include on-site accommodation and utilities in addition to offered wage. During segments of the year, meals are available. Other benefits may be included. 
· The Centre Manager must reside at the Centre during the work week and may be called upon to live on site full time.
· Access to the Centre is by ferry from Vancouver Island to Denman Island and then to Hornby Island.
· A comprehensive Job Description is available for candidates that reach the short list phase.
Submit your application package – cover letter and full resume c/w three (3) professional references:

careers@tribunebayoutdoored.ca
Job posting closes Friday, February 3, 2017 at 4p.m. Pacific Time

