FACULTY CONFERENCE TRAVEL GRANT 
APPLICATION FORM

The University of Northern British Columbia provides financial assistance for faculty presenting papers or posters at academic or professional conferences.  
GUIDELINES 

1. There will be two (2) competitions per year:  March 15 and September 15.
2. Retroactive applications are strongly discouraged. In exceptional cases, applicants may apply for retroactive consideration; however, the applicant must apply prior to attending the conference and an explanation will be required. 

3. Support is limited to the following maximum amounts:

· $1,550 for conferences in Western Canada, Washington and Oregon (Western Canada is defined as anywhere west of the Ontario/Manitoba border);
· $2,200 for conferences in Eastern Canada and the United States (outside of Washington and Oregon);
· $2,750 for conferences in Northern Canada;
· $3,300 for international conferences (outside of the US).
4. The amount of the grant that is awarded to individual applicants will be determined by the number of eligible applicants and the length of time that has elapsed since the previous conference travel grant award.
5. Only one (1) conference will be funded per applicant in any given academic year. (September 1 to August 31).
6. Funds will be allocated to one paper or poster only for each applicant. If a paper or poster is multi-authored, with more than one author from UNBC, the funds available will be equal to that of a single-authored paper. 
7. Eligible applicants include tenured, tenure-track or regular term faculty members, continuing or regular term senior laboratory instructors and post-doctoral fellows. 
8. Conference travel grants are to be utilized within nine (9) months of the signed approval letter.
9. If the applicant wishes to change the conference the funds are being used for, if successful, they must have the changes go to the committee for approval.
10. To be reimbursed for your expenses, please provide an expense report with all receipts and a copy of the paper or poster presented.  

11. Submit a copy of the paper or poster to the Office of Research within 30 days of the conference.
12. Applicants MUST electronically submit the conference travel grant application to research@UNBC.ca 
13. Please refer to the full guidelines at http://www.unbc.ca/research/documents/
14. Applications will be reviewed only if submitted on this current form or through Romeo.
APPLICATION
Attach one of the following with your application: 

· abstract and letter of acceptance; or

· abstract and letter of invitation

Applications may be considered on the basis of abstracts alone, but no award shall be granted until a letter of acceptance or invitation is submitted.
1.   Application & Conference Information
	First Name:
	Last Name:

	Phone #:
	Email:

	Faculty:
	Department:

	Conference Name:

	Conference Location:
	Conference Start Date: (dd/mm/yy)
Conference End Date:    (dd/mm/yy)

	Title of Paper:

	Comments on Value of Relevance of Participation:



2.   Conference Expenses
	Category
	[ X ]
	Cost

	Transportation: Please indicate the form(s) of transportation you will be taking, and the estimated cost.
	Plane 
[   ]
Train
[   ]
Car     
[   ]
Other
[   ]
	$

	Registration Fees:

	
	$

	Meals (Per Diem): $54 p/day Maximum 
	B $12 
[   ]
L $15
[   ]
D $22  
[   ]
I $5
[   ]
	$

	Accommodations: Ensure Government rates are utilized, and limit expenditure to reasonable amount
	Number of  days

[   ]
Daily rate


[   ]
	$

	Total Estimated Cost:

	Cdn  
[   ]
Other
[   ]
	$

	Total Amount Requested: (cannot exceed funding support level)
	CDN
	$



3.   Background Information

a) Previous Committee Support:

Please indicate the date of the most recent conference for which you received support from this committee.

	Conference Name
	Date (mm/yy)
	Amount

	
	
	$


b) Publication Intentions
[    ]   Abstract to be published

[     ]   Paper to be published in conference proceedings



[    ]   Paper to be submitted for publication - Name of Journal: _________________________________
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
_______________________________                           ________________             
Signature of Applicant                                                        Date                                    
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