Cariboo Chilcotin Coast Tourism Association (CCCTA) Meetings Convention and Incentive Travel Planner Guide Intern Project Proposal
The CCCTA is looking to be a catalyst for tourism management students to become active participants within the tourism industry specific to our region.

The CCCTA believes that it can provide valid relevant experiences to students to prepare them for choices they wish to pursue within the tourism industry while at the same time providing our organization with vital products and service that benefit our stakeholders.

The CCCTA is currently aware of the need to develop a tool that will expand the opportunities of its stakeholders to attract small groups to the region associated with meetings conventions and incentive travel.
This tool is crucial to the future of the regions tourism economic development. The extra dollars not currently being spent in CCCTA communities will help provide employment and create opportunities to expose corporate and group travelers to the personal tourism decision options for travel.

In order to expose groups and corporate travelers to the Cariboo Chilcotin Coast regions meetings and incentive travel opportunities a tool has to be developed that will clearly communicate the products and service offered within the regions communities to allow them to make decisions to choose the region as a meeting and corporate incentive travel (MCIT) destination.

Project Description:

Under the direction of the CEO and the Travel Trade Representative in conjunction with   CCCTA staff the “Meeting and Corporate Incentive Travel Plan” Project Coordinator will:

The project coordinator intern will liaises with regional tourism industry stakeholders within CCCTA communities to assist in identifying those market ready products and services associated with MCIT activities to create a comprehensive document that allows the CCCTA and its stakeholders to effectively market their products and services to meeting and corporate incentive travel clients.

The project coordinator intern (PCI) will collect and organize information including but not limited to lodging information that identifies establishment room totals and descriptions, meeting room space totals and descriptions as well as floor plans and set up options, ancillary services, location/direction information, and catering where applicable.
In association with lodging information within communities the MCIT planner will provide information relevant to MCIT activities such as; meeting/convention planning tips, secretarial/administrative services, calendars of events, recreational opportunities,  weather data, banking information, time zone reference, driving, liquor and duty regulations, as well as entertainment and dining highlights, shopping opportunities, transportation, taxi services, auto and RV servicing, vehicle rentals, church services, courier services, medical support services, local/regional maps, day trip suggestions and itinerary planning and step on guide options.  Examples will be provided   

Criteria:
Ability to approach CCCTA stakeholders under the premise of creating and maintaining a long term mutually beneficial relationship between the stakeholder and the CCCTA for the purpose of developing a marketing tool for those export ready MCIT products and services.
Knowledge of:
· The Cariboo Chilcotin Coast Region

· Cariboo Chilcotin Coast Tourism products and services
· Meeting and Corporate Incentive Travel

· Accommodation Industry

· Catering Industry

· Travel Industry

· Market ready tourism products

Workplan:  
· Review Cariboo Chilcotin Coast website (industry pages)

· Acquaint yourself with CCCTA stakeholder’s accommodation sector

· Identify all market ready properties relevant to MCIT in the CCCTA region

· Contact all market ready MCIT properties to inventory facilities creating master  contact list for internal “maxamizer” database tool  
· Create master list of MCIT properties identifying relevant aspects of the properties including photos and floor plans

· Identify and collect all catering stakeholders associated with specific communities clearly defining all products and services offered to the MCIT sector
· Collect: community specific information associated with MCIT properties i.e. transportation, maps, event calendars itinerary plan suggestions and vehicle rentals etc.

· Create client list of groups and organizations that represent decision makers associated with the MCIT sector

· Generation “maxamizer” database for MCIT Planner mail out campaign

· Create document layout including hard copy/web format with provision for ad space sales

· Meet with Director of marketing and sales to develop sales program

· Implement sales plan (optional)
· Identify and procure all relevant community/regional photos for the MCIT Planner

· Request quotes for creation of cd/print based version one off of web MCIT Planning document.

· Conclude ad sales (optional)
· Meet with CEO and Travel Trade Representative staff to present first draft of document

· Proof document changes

· Present quotes and identify choices

· Send final document to successful quoters for production

Skills/Qualifications

· Excellent oral/written communication skills

· Time management skills

· Typing speed of 45wpm or more

· Proficiency with Microsoft office suite

· Ability to generate photo ready documents

· Competency with basic photography  

· Willingness to work with a team 
· Ability to work independently

· Reporting Skills

· Current student

· Valid drivers silence

This project is such that it can be accomplished with minimal in office work with several crucial staff meeting and community onsite visits.
It is anticipated that this project could take anywhere from 2 to 4 months provided the project is the only responsibility of the MCIT Planner project coordinator intern

The ideal start date for this project would be winter spring of 2009.

Please contact CEO Scott Kovatch  @ 1800 663 5885 ext 200 or via email @ scott@landwithoutlimits.com for more infromation 

