[image: image1.png]



UNIVERSITY OF NORTHERN BRITISH COLUMBIA

MEMORANDUM
To: 
Dr. Gail Fondahl, Vice President of Research and Graduate Programs
From: 
 MACROBUTTON NoMacro [Click here and type your name] 
Date: 
 MACROBUTTON NoMacro [Click here and type date] 
Re: 
One-time Overhead Redirection to NRES Institute
CC:
Dr.  MACROBUTTON NoMacro [Click here and type name of Program Chair] , Dr. Mike Gillingham, Kathleen Denis
Dear Ron,

I recently received a  MACROBUTTON NoMacro [Click here and type grant or contract etc.]  from  MACROBUTTON NoMacro [Click here and type name of funding agency]  for  MACROBUTTON NoMacro [Click here and type name or description of project] .  I would like to designate this as an NRESI project and request that a portion of the overhead go to the NRES Institute.  I understand that on a case-by-case basis you can approve 10% of the overall overhead be redirected from your office to NRESI.  By way of co-signing this memo, my Program Chair,  MACROBUTTON NoMacro [Click here and type name of Program Chair] , is agreeing to match this overhead redirection dollar-for-dollar (to match 10% of the total overhead the program is agreeing to redirect 40% of their share of the overhead).  The total value of the grant is  MACROBUTTON NoMacro [Click here and type total value of grant/contract] , and it has an overhead rate of  MACROBUTTON NoMacro [Click here and type overhead rate on grant] .

I would like to thank you in advance for your continuing support of the NRES Institute.

 MACROBUTTON NoMacro [Click here and type your name] 
 MACROBUTTON NoMacro [Click here and type name of Program Chair] 
